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Job Advertisement 
Kitchen Assistant
(ALL POSTS ARE SUBJECT TO A 3 MONTH PROBATIONARY PERIOD)

Hours: 16.5 hours per week, Monday-Friday, Term time only
Pay grade: Scale 2 Point 3
Start date: ASAP
[bookmark: _Hlk227756457]Closing date: 15h May 2026
[bookmark: _Hlk227756484]Interviews: Tuesday 19th May 2026 
Line manager: Kitchen Manager

The Governors are seeking to appoint a motivated and enthusiastic Kitchen Assistant to join our friendly catering team within a welcoming Church of England Junior School environment.
This role involves supporting the School Cook in preparing and serving lunches for pupils, helping to maintain a clean and safe kitchen and dining environment, and working collaboratively with staff and pupils. Previous experience in a kitchen setting is desirable but not essential, as full training will be provided.
Key Responsibilities:
· Assist with the preparation and serving of meals
· Support lunch service and supervise the dining hall
· Maintain cleanliness and hygiene in kitchen and dining areas
· Wash dishes, utensils, and catering equipment
· Follow food hygiene, health & safety, and COSHH regulations
· Operate kitchen equipment safely
· Report any accidents or incidents appropriately
· Assist with cleaning duties, including end-of-service and deep cleaning
· Support with deliveries and occasional heavy lifting
The Ideal Candidate Will:
· Be proactive and reliable
· Have good interpersonal skills and work well as part of a team
· Be able to engage positively with pupils and staff
· Be committed to maintaining high standards of hygiene and safety
We are committed to safeguarding and promoting the welfare of children and young people, and expect all staff to share this commitment. An enhanced DBS check will be required for the successful candidate.
Application Process:
Please complete the application form on the school website and return to our School Business Manager, Sarah Gladden via email: sgladden@williamfordschool.co.uk. Alternatively, contact the school office on 0208 270 6582 for further information. Please note that CVs will not be accepted without a completed application form.
We look forward to welcoming a new member to our team.

The duties above are neither exclusive nor exhaustive and the post holder may be required by the Headteacher to carry out appropriate duties within the context of the job, skills and grade.

Further information is available with the application pack, available from the school office.
William Ford C of E Junior School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The post will be subject to an application to the disclosure and barring service.
Visits to the school to meet the Cook, Linda Watkins, and the School Business Manager, Sarah Gladden, are welcomed and can be arranged through the school office.  

Conditions of Service
Governed by the National Agreement on Pay and Conditions of service, supplemented by local conditions as agreed by the governors.
Equal Opportunity
The post holder will be expected to undertake all duties in the context of and in compliance with the council’s equal opportunities policies.
Safeguarding
William Ford C. of E. Junior School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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